IQRA UNDERGRADUATE INTERNSHIP POLICY

UNIVERSITY

H-9 CAMPUS, ISLAMABAD

Faculty of Health Sciences (FHS) | Nursing - DPT - HND - Psychology
In compliance with HEC Undergraduate Education Policy (2023) v1.1

6-8 Weeks 3 Credit Hours Final Year __On-Site Under Supervision
HND: Semester 7; Psychology: . . . physical presence mandatory . .
6 hours a day, 4 days a week ideally after clinical rotations no independent patient treatment
Semester 6 throughout
I APPROVAL & PROCESS TIMELINE
STEP 1> STEP 2 > STEP 3 » STEP 4 > STEP S » STEP 6 » STEP 7 > STEP 8
q rvisor: q 5 q tudent Final Transcript
Register Supe. visors Letter Issued Find Placement  Site Evaluation X ut.ie' ! serip
Assigned Submissions Assessment Clearance
Eligible student Department assigns ~ Placement Office Placement Office Site Supervisor Student submits Faculty Supervisor Signed forms +
registers for the Faculty Supervisor; issues the internship facilitates, or evaluates intern internship report scores report and Internship
internship through host assigns Site recommendation student self-finds every 3rd week and activity log to  compiles final score Completion
course selection Supervisor letter (needs Faculty + (Annex-1 form) Faculty Supervisor and level and submit Certificate submit to

Placement approval) (Annex 2 & 3) to CSO Exam. Failed
students re-register
. Department & . . . . . . .
Student Career Services Career Services Site Supervisor Student Faculty Supervisor  Career Services

Host

I ROLES & RESPONSIBILITIES

CAREER SERVICES
OFFICE

Placement, Alumni & Corporate Liaison

FACULTY SUPERVISOR

Academic oversight

SITE SUPERVISOR

Host organization

DEPARTMENT

= Department shall constitute a = Provides academic oversight and = Supervises on the ground; allocates = Facilitates internships; employer
departmental level Placement mentorship tasks relations
Advisory Committee (PAC) = Supports development of TOR = Monitors attendance, performance, = Approves self-found internships
Which: = Reviews student submissions conduct (with Faculty)
periodically = Gives feedback to the intern = Issues recommendation letters
* Handles internship registration = Scores student reports (Annex 2-B) = Evaluates every 3rd week = Collects signed evaluation forms by
= Assigns Faculty Supervisors = Compiles final score and (Annex-1) faculty & site supervisor +
= Verifies host institutions performance level « Issues Internship Completion certificate
= Circulates evaluation forms = Evaluation weight: 25% Certificate * Photocopy will be sent to exam
= Maintains documentation and = Evaluation weight: 40% department and original will be
records kept by CSO

I PROGRAMS, PLACEMENT & SAFETY

SCOPE, SAFETY & COSTS

PROGRAMS & HOST SITES INTERNSHIP COORDINATORS

Nursing: 25.5 credit hrs hospital rotations (Sem 2-8)
DPT: 18 credit hrs (Sem 5-10)
HND: 3-credit-hr internship (Sem 7); Psychology: 3-

Intern may not treat a patient independently; works
under supervision or in an assisted position as
allowed by the site supervisor

HND: Dr. Syed Ziyad Furqan, Assistant Professor
Psychology: Dr. Mehwish Saeed, Assistant Professor
DPT: Dr. Sidra Habib, Assistant Professor

= Risks: work-related injuries, infection exposure and R
transmission, accidental property damage; handled
under university policies and procedures

= Stipend or honorarium is at the host’s discretion;
neither the department nor IU is responsible for
paying it

= Host placement fees, where applicable, are payable
by TU

credit-hr internship (Sem 6)

= Allied Health: mandatory 3-credit-hr internship on
top of clinical rotations (HEC)

= Hospitals preferred; also, rehabilitation centres.
Psychology: factories, schools, rehab institutes.
HND: hotels, nutraceutical industries, food industries

Nursing: Mr. Abdul Rahman, Senior Lecturer

= Accreditation: no additional requirements from
AHPC and PN&MC

I EVALUATION, DELIVERABLES & TRANSCRIPT

EVALUATION WEIGHTAGE
= Site supervisor evaluations: 40% =
= Student reports: 30%

= Faculty supervisor evaluations: 25%
= Activity log completion: 5%

MANDATORY DELIVERABLES

Internship report (Annex 2) and weekly
activity log (Annex 3), per department
protocol

= Log signed by site supervisor, faculty
supervisor and student

WHAT SHOWS ON THE TRANSCRIPT

The overall score decides the performance level that is reflected on the
student’s transcript.

Outstanding; exceeded workplace

Level 1 .
expectations

80-100%

KEY INDICATORS - Site Supervisor Evaluation Form ISPAN  65-79%  High levels of achievement
Work accomplishment - Problem-solving (Annex-1), every 3rd week JEaydlel | 50-64%  Satisfactory work performance
(interpreting physical signs to manage the «Internship Completion Certificate ; -
patient) - Organizational skills - Level 4 0-49% Did not demonstrate satisfactory

Communication - Interpersonal skills performance

Professional behaviour .
EVALUATION CRITERIA

No additional criteria: Annex 2 Section B
rubric (tasks performed, learning experience,
overcoming challenges)

On completion: Level 1-3 shows on transcript after TAS Portal
clearance (signed forms + certificate).

= On failure (Level 4): student must re-register for the course and pass
before the program is completed.

Student safety & conduct: work only under supervision, never treat patients independently - follow host institution SOPs and protocols - any injury, infection
exposure or property damage is handled under university policies and procedures.

Internship completion is mandatory for the award of the degree.

Source: FHS Undergraduate Internship Handbook 2026




